
Appendix 1 

List of Students’ Code 

No Name Student’s code 

1 Carwiti A-1 

2 Cecep Nugroho A-2 

3 Ema Husnilillah A-3 

4 Fajar Murnasih A-4 

5 Himatul Aliyah A-5 

6 Ida Nurhidayah A-6 

7 Khotimah A-7 

8 Kurniati Ratnasari A-8 

9 Meliana Nur Afiati A-9 

10 Nken Indah F A-10 

11 Ninok Mutiara Maharani A-11 

12 Putri Septiani Rahayu A-12 

13 Rina Herlina A-13 

14 Rizal Fadilah A-14 

15 Saripin A-15 

16 Siti Nurlaela A-16 

17 Toipah A-17 

18 Toybatul Laeli A-18 

19 Ulfah A-19 

20 Ummilia Umrotul Ummah A-20 

21 Warti A-21 

22 Wawan Gunawan A-22 

 

 

 

 



Appendix 2 

PROGRAM TAHUNAN  

SMK MA’ARIF  NU 01 KETANGGUNGAN BREBES 

Lesson   : English Language 

Class   : XI 

School year  : 2015 / 2016 

Semester Standard  of Competence/ 

Basic Competence  

Material 

1 

A. Listening 

1. Understanding meaning 

in the transactional 

conversation text and 

formal interpersonal 

and sustained in the 

daily life context. 

2. Understanding the 

meaning of short 

functional text and 

monologue in the form 

of reports, narrative 

and analytical 

exposition in the daily 

life context. 

 

B. Speaking 

1. Demonstrating meaning 

in the transactional 

conversation text and 

formal interpersonal 

and sustained in the 

daily life context. 

2. Demonstrating meaning 

of short functional and 

monologue in the form 

A. Kind of Narrative 

Text 

B. Expressions 

- Giving opinion 

- Asking opinion 

- Showing 

satisfaction 

- Showing 

dissatisfaction 

C. Grammatical 

- Linking verb 

- Adjective clause 

 

 

 

 

 

 

 

A. Kind of Report text 

B. Expressions 

- Giving advice 

- Warning 

- Giving 

permission 

C. Grammatical 



of reports, narrative, 

and analytical 

exposition in the daily 

life context. 

 

C. Reading 

1. Understanding the 

meanings of simple 

written functional texts 

and essays of reports, 

narrative and analytical 

exposition within daily-

life contexts in order to 

access knowledge. 

 

 

D. Writing 

1. Expressing in written 

the meanings of simple 

written functional texts 

and monologs of 

reports, narrative and 

analytical exposition 

within daily-life 

contexts 

 

E.  Test 1 Narrative  

F.  Test 2 Report 

G.  Test 3 Analytical 

exposition 

H.  Review   

- Simple present 

tense 

- Present tense 

continuous 

 

 

 

 

 

 

 

A. Kind of Analytical 

exposition 

B. Expressions 

- Showing feeling 

relief 

- Pain 

- Pleasure 

C. Grammatical  

- Modal 

- Reported speech 

 

 

 Total  

2 

A. Listening 

1. Understanding 

meanings of formal 

and sustained 

transactional and 

interpersonal dialogs 

A. Kind of Narrative 

Text 

B. Expressions 

- Expression of 

Stance 

- Expression of 



in daily-life contexts 

2. Understanding the 

meanings of simple 

oral functional texts 

and monologs of 

spoof, narratives and 

hortatory exposition 

within daily-life 

contexts 

 

 

B. Speaking 

1. Expressing meanings 

of formal and 

sustained transactional 

and interpersonal 

dialogs in daily-life 

contexts 

2. Expressing orally the 

meanings of simple 

functional texts and 

monologs of spoof, 

narratives and 

hortatory exposition 

within daily-life 

contexts 

 

 

C. Reading 

1. Understanding the 

meanings of simple 

written functional 

texts and essays of 

spoof, narratives and 

hortatory exposition 

within daily-life 

contexts in order to 

access knowledge 

Anger 

C. Grammatical 

- Direct and 

indirect speech 

- Simple past 

tense 

- Past continuous 

tense 

 

 

A. Kind of Spoof Text 

B. Expressions 

- Expression of 

Love 

- Expression of 

Embarrassment 

- Announcement  

C. Grammatical 

- Simple present 

tense 

- Modal 

- Adjective 

 

 

A. Kind of Hortatory 

Exposition 

B. Expressions 

- Expression of 

Annoyance 

- Expression of 

Sadness  

- Advertisement  

C. Grammatical 

- Simple past 

tense 

- Active/Passive 

Voice 

- Adverb  



 

D. Writing 

1. Expressing in written 

the meanings of 

simple written 

functional texts and 

monologs of spoof, 

narratives and 

hortatory exposition 

within daily-life 

contexts 

 

E. Test 1 Narrative 

F. Test 2 Spoof 

G. Test 3 Hortatory 

exposition 

H. Review 

 

 Total  

 Grand Total  

 

 

        

 

 

 

 

 

 

 

 



Appendix 3          

SYLLABUS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 4 

 

LESSON PLAN I 

 

School   : SMK Ma’arif NU 01 Ketanggungan 

Subject   : English 

Class/Semester  : XI/2 

Topic of Learning : Passive Voice 

Language Skill  : Grammar (Structure) 

Focus   : Writting 

Time Allocation : 2 × 45 Minutes 

 

 

I. Standard Competency  

12. Expressing the meaning in short functional text and simple 

essay in the forms of narrative, spoof, and hortatory 

exposition text in daily life contexts 

 

II. Basic Competence     

12.2 Expressing the meaning in short functional text (for 

examples, banner, poster, pamphlet, etc.) accurately, 

fluently, and appropriately the meaning and rhetorical   

development that use written language variety in daily 

life contexts  

 

III. Indicator     

1. Produce passive voice sentences in the form of some 

tenses 

2. Identify the parts of each sentence (S+V+O) 

 

IV. Objective of Learning 

1. Students are able to produce passive voice sentences in 

the form of some tenses  



2. Students are able to identify the parts of each sentence 

(S+V+O) 

 

V. Learning Material 

Passive Voice 

1. Definition of Passive voice 

The passive voice is a grammatical construction (a 

"voice") in which the subject of a sentence or clause 

denotes the entity undergoing an action or having its state 

changed. 

Formula of passive voice (To be + Participle) 

Example: 

- (Active) Tom writes the letter 

- (Passive) The letter is written by Tom 

2. Kinds of Passive 

There are many kinds of passive tenses, they are: 

a. Simple Present 

For example: 

- Robert helps Anna.   (Active) 

- Anna is helped by Robert.  (Passive) 

b. Simple Past 

For example: 

- Robert helped Anna.   

 (Active) 

- Anna was helped by Robert.  

 (Passive) 

c. Present continuous 

For example: 

- Robert is helping Anna   

 (Active) 

- Anna is being helped by Robert.  

 (Passive) 

d. Present Perfect 



For example: 

- Robert has helped Anna.   

 (Active) 

- Anna has been helped by Robert.  (Passive) 

e. Past continuous 

For example: 

- Robert was helping Anna.   (Active) 

- Anna was being helped by Robert.  (Passive) 

f. Past Perfect 

For example: 

- Robert had helped by Anna.  

 (Active) 

- Anna had been helped by Robert.  (Passive) 

g. Simple Future 

For example: 

- Robert will help Anna.   

 (Active) 

- Anna will be helped by Robert.  

 (Passive) 

h. Future Perfect 

For example: 

- Robert will have helped Anna.  

 (Active) 

- Anna will have been helped by Robert. 

 (Passive) 

 

VI. Learning Method 

- Communicative Language Teaching (CLT) 

- Technique : Busy Picture Game 

 

 

 

 



 

VII. Learning steps 

Activity Description Time 

Allocation 

Pre 

Activities 

- Teacher greets students 

- Teacher checks students’ 

attendance 

- Teacher gives simulating 

questions about the 

material 

5 Minutes 

Main 

activities 

Exploration 

- Teacher explains the 

material about passive voice 

- Teacher gives students 

examples of passive voice 

- Students identify the 

sentences of passive voice  

25 Minutes 

 

Elaboration 

- Teacher divides 

students in groups. 

Each groups consist of 

4 or 5  students  

- Teacher gives students 

picture containing some 

activities 

- each group correct the 

error sentences based 

on the picture 

cooperatively 

-  Then, students must 

produce the good 

passive sentences 

40 Minutes 



 

Confirmation 

- Teacher and students 

correct together 

- Teacher and students 

make feedback and 

conclusion based on the 

material 

15 Minutes 

Post 

Activities 

- Students ask the 

difficulties of the 

previous lesson 

- Teacher review the 

material 

- Teacher makes sure 

that students 

understand about 

material that has been 

taught 

- Teacher closes the class  

5 Minutes 

 

VIII. Learning Sources 

- The book of understanding and using ENGLISH 

GRAMMAR of Betty S. 

- Book of fun with grammar by Suzanne W. Woodward 

- http://www.kuliahbahasainggris.com/kumpulan-contoh-

soal-passive-voice terlengkap/ 

IX. Media 

- Pictures  -  Whiteboard 

- Worksheets  

X. Assessment 

A. Form : Written test 

Technique : - Change active sentences into passive 

sentences!  



 

B. Instrument of assessment 

Task  

- Change active sentences into passive sentences!! 

1. Mr. Parker is speaking English now 

2. My father washes a new car every week 

3. Jane has read a magazine  

4. I will finish my homework tomorrow 

5. Mr. John repaired Andy’s car yesterday  

6. David’s family were visiting Bali     

7. Sarah had knocked the door 

8. The students would obey all school’ rules  

9. She bought a new motorcycle last Sunday 

10. Romeo loves Juliet so much 

XI. Scoring guidance 

- Each correct answer get 1 scores  

- Maximum score 1 X 10 = 10 

 

          Achievement 

  Students’ Score:     X 100% 

                     Maximum Score 

 

 

 

 

 

 

 

 

 

 

 

 



Brebes, 27
th 

April 2016 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 5 

LESSON PLAN II 

School   : SMK Ma’arif NU 01 Ketanggungan 

Subject   : English 

Class/Semester  : XI/2 

Topic of Learning : Passive Voice 

Language Skill  : Grammar (Structure) 

Time Allocation : 2 × 45 Minutes 

 

 

I. Standard Competency  

12. Expressing the meaning in short functional text and simple 

essay in the forms of narrative, spoof, and hortatory 

exposition text in daily life contexts 

 

II. Basic Competence     

12.2 Expressing the meaning in short functional text (for 

examples, banner, poster, pamphlet, etc.) accurately, 

fluently, and appropriately the meaning and rhetorical   

development that use written language variety in daily 

life contexts  

 

III. Indicator     

1. Identify the using of passive voice in the short functional 

text 

2. Identify the error sentences of passive voice 

 

IV. Objective of Learning 

1. Students are able to Identify the using of passive voice in 

the short functional text 

2. Students are able to identify the error sentences of passive 

voice 



 

 

V. Learning Material 

Passive Voice 

Text 1.   

How Towns Have Arisen 

Most villages and towns on the British Isles came into being 

because of their favorable situation for trade. 

Rather more than a hundred years ago, a great change came 

over the land. Many machines were invented about that time. 

Spinning and weaving, for example, which had previously 

been done by hand, were done by machinery that were driven 

by water or steam-power. The work which usually was done 

in the houses of the people began to be carried on in large 

mills or factories, and workers found it convenient to live near 

them. 

More and more factories were built and men and women left 

the country districts in great numbers and crowded into towns. 

Since then the movement of people into towns has been going 

on until now. England is dotted with great cities. 

All over Britain, and especially in those parts were the coal 

needed for power is to be found, there are mining and 

manufacturing areas, such as the Lancashire cotton district, 

the Black county of Midland, and others. A great many towns 

are found close together in those districts, and a great many 

people live within a small area, so that the population is very 

dense. 

 

Text 2. 

Britain’s Roman Villas 

Numerous monuments recall the 400 or so years when Britain 

was part of the Roman Empire. Ancient city walls, old roads, 



front defences. But it is at the villas that one feels closest to 

the everyday life of Roman Britain. 

The villas were homes. In their kitchens bread was baked.  

Along their corridors echoed family conversations. They were 

well built and handsomely decorated. The first villa was built 

around A.D. 80-90. It was a small farm. Later on the house 

was extended, kitchens and baths were added. 

It is known that many villas were destroyed by fire. Their 

ruins remain hidden for years and it is often by accident that 

the site is discovered. 

So in Hampshire a number of oyster-shells were found by a 

farmer, and the shells, remnants of a long-ago feast, led to the 

discovery of the villa at Rockbourne. 

 

VI. Learning Method 

- Triple P (Present, practice, production) 

- Technique : Busy Picture Game 

 

VII. Learning steps 

Activity Description Time 

Allocation 

Pre 

Activities 

- Teacher greets students 

- Teacher checks students’ 

attendance 

- Teacher gives simulating 

questions about the 

material 

5 Minutes 

Main 

activities 

Exploration 

- Teacher explains the 

material about passive voice 

- Teacher gives students 

examples of passive voice 

- Students identify the 

25 Minutes 



sentences of passive voice  

 

Elaboration 

- Teacher divides 

students in groups. 

Each groups consist of 

4 or 5  students  

- Teacher gives students 

picture containing some 

activities 

- each group correct the 

error sentences based 

on the picture 

cooperatively 

-  Then, students must 

produce the good 

passive sentences 

40 Minutes 

Confirmation 

- Teacher and students 

correct together 

- Teacher and students 

make feedback and 

conclusion based on the 

material 

15 Minutes 

Post 

Activities 

- Students ask the 

difficulties of the 

previous lesson 

- Teacher review the 

material 

- Teacher makes sure 

that students 

understand about 

material that has been 

5 Minutes 



taught 

- Teacher closes the class  

VIII. Learning Sources 

- The book of understanding and using ENGLISH 

GRAMMAR of Betty S. 

- Book of fun with grammar by Suzanne W. Woodward 

- http://englishstandarts.blogspot.co.id/2012/06/passive-

voice-texts-proverbs-and.html 

IX. Media 

- Pictures  -  Whiteboard 

- Worksheets  

X. Assessment 

A. Form : Written test 

Technique : - Find and correct the mistakes!!! 

B. Instrument of assessment 

Task  

The following sentences all have problems related to 

the passive voice. 

Find the mistakes and correct them. 

1. The bald man was being read a menu. 

2. The man was poured the water. 

3. The waitress is being carried by a tray. 

4. The waiter is setting by the table. 

5. The silverware have been placed on a table by 

waiter. 

6. The menus is being read by two women. 

7. The order was wrote by the waiter. 

8. The rolls has already been set on the table. 

9. A drink is being drunk by a guest. 

10. An order is being listened by the waiter. 

 

 

 



 

 

XI. Scoring guidance 

- Each correct answer get 1 scores  

- Maximum score 1 X 10 = 100 

 

          Achievement 

  Students’ Score:     X 100% 

                     Maximum Score 

 

 

Brebes, 29
th 

April 2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 6 

Form of students’ interaction in Pre cycle 

No Indicators 

None 

(0%) 

Few 

(<20%) 

Half 

(20-

49%) 

Many 

(50-

69%) 

Majority 

(>70%) 
Total 

Score 

1 2 3 4 5 

1 The 

students 

paid 

attention 

teacher’s 

explanation 

      2 

2 The 

students 

asked 

question 

actively 

      1 

3 The 

students 

were 

enthusiastic 

in teaching 

learning 

process  

      2 

4 The 

students 

were 

enthusiastic 

in doing 

the test 

      2 

5 The teacher 

used active 

learning 

      1 



 

Form of students’ interaction in cycle 1 

No Indicators 

None 

(0%) 

Few 

(<20%) 

Half 

(20-

49%) 

Many 

(50-

69%) 

Majority 

(>70%) 
Total 

Score 

1 2 3 4 5 

1 The 

students 

paid 

attention 

teacher’s 

explanation 

      3 

2 The 

students 

asked 

question 

actively 

      2 

3 The 

students 

were 

enthusiastic 

in teaching 

learning 

process  

      3 

4 The 

students 

were 

enthusiastic 

in doing 

the test 

      3 

5 The teacher 

used active 

learning 

      2 



 

Form of students’ interaction in cycle II 

No Indicators 

None 

(0%) 

Few 

(<20%) 

Half 

(20-

49%) 

Many 

(50-

69%) 

Majority 

(>70%) 
Total 

Score 

1 2 3 4 5 

1 The 

students 

paid 

attention 

teacher’s 

explanation 

      3 

2 The 

students 

asked 

question 

actively 

      4 

3 The 

students 

were 

enthusiastic 

in teaching 

learning 

process  

      4 

4 The 

students 

were 

enthusiastic 

in doing 

the test 

      5 

5 The teacher 

used active 

learning 

      4 



Teacher’s Observation Checklist 

No Indicators 
Total Score 

Pre cycle Cycle 1 Cycle 2 

1 Presentation 

a. Teacher’s 

explanation is easy 

to be understood 

b. Teacher gives 

students chance to 

ask some questions 

about the material 

c. Teacher can answer 

the students’ answer 

d. Teacher can involve 

students to make a 

conclusion 

 

2 

 

 

 

3 

 

 

3 

 

 

2 

 

3 

 

 

 

3 

 

 

4 

 

 

3 

 

4 

 

 

 

4 

 

 

4 

 

 

5 

2 Implementing of 

Strategy 

a. Teacher can apply 

the strategy 

appropriate with 

lesson planning 

b. Teacher can give 

explicit and easy to 

be understood 

instructions 

c. Teacher can use 

media effectively 

 

 

3 

 

 

 

3 

 

 

 

 

2 

 

4 

 

 

 

3 

 

 

 

 

3 

4 

 

 

 

4 

 

 

 

 

5 

3 Performance 

a. Teacher has clear 

voice during 

teaching and 

learning process 

 

 

2 

 

 

 

 

4 

 

 

 

 

5 

 

 



b. Teacher can manage 

students in class 

1 3 4 

Total 21 30 39 

Percentage 46.7% 66.7% 86.7% 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 7 

PRE-CYCLE 

Name   : 

Number of Students : 

Class   : 

Change the following sentences into passive form!!! 

1. Natalie writes a letter 

__________________________________________________ 

2. Natalie wrote a letter 

__________________________________________________ 

3. Natalie is writing a letter 

__________________________________________________ 

4. Natalie has written a letter 

__________________________________________________ 

5. Natalie will write a letter 

__________________________________________________ 

6. Natalie was writing a letter 

__________________________________________________ 

7. Natalie had written a letter 

__________________________________________________ 

8. Natalie would write a letter 

__________________________________________________ 

9. Robert and I write a letter 

__________________________________________________ 

10. Robert opened the door  

__________________________________________________ 

 

 



CYCLE I 

Name   : 

Number of Students : 

Class   : 

Change the following sentences into passive form!!! 

1. Mr. Indra is speaking English now 

__________________________________________________ 

2. My father washes a new car every week 

__________________________________________________ 

3. Jane has read a magazine  

__________________________________________________ 

4. I will finish my homework tomorrow 

__________________________________________________ 

5. Mr. John repaired Andy’s car yesterday  

__________________________________________________ 

6.  The tourist was visiting Bali     

__________________________________________________ 

7. Sarah had knocked the door 

__________________________________________________ 

8. The students would obey all school’ rules  

__________________________________________________ 

9. She bought a new motorcycle last Sunday 

__________________________________________________ 

10.  you can do this test  

__________________________________________________ 

 

 

 



CYCLE II 

Name   : 

Number of Students : 

Class   : 

Change the following sentences into passive form!!! 

1. My mother makes 100 cakes everyday 

__________________________________________________ 

2. My brother is watching TV in his room  

__________________________________________________ 

3. They have built a house 

__________________________________________________ 

4. Real Madrid got a new player last season 

_________________________________________________ 

5. The students will discuss their homework tomorrow  

__________________________________________________ 

6. George was listening the music 

__________________________________________________ 

7. Sally had read two hundred books 

__________________________________________________ 

8. My father would give me much money 

__________________________________________________ 

9. Lesti is singing ‘Kejora’ song now 

__________________________________________________ 

10.  Crstiano Ronaldo used his new jersey last night 

__________________________________________________ 

 

 



Appendix 8 

ANSWER KEY FOR PRE-CYCLE 

Change the following sentences into passive form!!! 

1. Natalie writes a letter   (Active) 

A letter is written by Natalie  (Passive) 

2. Natalie wrote a letter   (Active) 

A letter was written by Natalie  (Passive) 

3. Natalie is writing a letter   (Active) 

A letter is being written by Natalie (Passive) 

4. Natalie has written a letter   (Active) 

A letter has been written by Natalie (Passive) 

5. Natalie will write a letter   (Active) 

A letter will be written by Natalie  (Passive) 

6. Natalie was writing a letter   (Active) 

A letter was being written by Natalie (Passive) 

7. Natalie had written a letter   (Active) 

A letter had been written by Natalie (Passive) 

8. Natalie would write a letter   (Active) 

A letter would be written by Natalie (Passive) 

9. Robert and I write a letter   (Active) 

A letter is written by us (Robert and me) (Passive) 

10. Robert opened the door    (Active) 

The door was opened by Robert  (Passive) 

 

 

 

 

 

 

 

 



ANSWER KEY FOR CYCLE I 

Change the following sentences into passive form!!! 

1. My mother makes 100 cakes everyday  (Active) 

100 cakes are made by my mother every day (Passive) 

2. My brother is watching TV in his room   (Active) 

TV is being watching by my brother in his room (Passive) 

3. They have built a house    (Active) 

A house has been built by them   (Passive) 

4. Real Madrid got a new player last season  (Active) 

A new player was gotten by Real Madrid last season 

       (Passive) 

5. The students will discuss their homework tomorrow  (Active) 

Their homework will be discussed by the students tomorrow

       (Passive) 

6. George was listening the music   (Active) 

The music was being listened by George  (Passive) 

7. Sally had read two hundred books   (Active) 

Two hundred books had been read by Sally (Passive) 

8. My father would give me much money  (Active) 

I would be given much money by my father (Passive) 

9. Lesti is singing ‘Kejora’ song now   (Active) 

Kejora song is being sung by Lesti now  (Passive) 

10. Cristiano Ronaldo used his new jersey last night (Active) 

New Jersey was used by Cristiano Ronaldo last night 

       (Passive) 

 

 

 

 

 

 

 



ANSWER KEY FOR CYCLE II 

Change the following sentences into passive form!!! 

1. Mr. Indra is speaking English now   (Active) 

English is being speaking by Mr. Indra now (Passive) 

2. My father washes a new car every week  (Active) 

A new car is washed by my father every week (Passive) 

3. Jane has read a magazine     (Active) 

A magazine has been read by Jane  (Passive) 

4. I will finish my homework tomorrow  (Active) 

My homework will be finished by me tomorrow (Passive) 

5. Mr. John repaired Andy’s car yesterday   (Active) 

Andy’s car was repaired by Mr. John yesterday (Passive) 

6. The tourist was visiting Bali       (Active) 

Bali was being visited by the tourist  (Passive) 

7. Sarah had knocked the door    (Active) 

The door had been knocked by Sarah  (Passive) 

8. The students would obey all school’ rules  (Active) 

All school’s rules would be obeyed by the students  

       (Passive) 

9. She bought a new motorcycle last Sunday  (Active) 

A new motorcycle was bought by her last Sunday (Passive) 

10. you can do this test      (Active) 

This test can be done by you   (Passive) 

 

 

 

 

 



Appendix 9 
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Appendix 13 

PROCESSES OF LEARNING 

 

1. The researcher introduced busy picture technique 

 
 

2. The students were discussing and analyzing error sentences of 

passive voice 

 

 
 

 

 



3. The students were doing the test 

 

 
 

4. The building of SMK Ma’arif NU 01 Ketanggungan Brebes 
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